`LONDON BOROUGH OF LEWISHAM
JOB DESCRIPTION
	Designation:
	Supported Lodgings

Co-ordinator
	Grade:
	PO1

	Reports to (Designation):
	Team Manager
	Grade:
	PO7

	Directorate:
	CYP

	Section:
	Leaving Care Service


___________________________________________________________________
Main Purpose of the job: 
Plan, deliver and maintain a Supported Lodgings Scheme for care leavers aged 16 to 21 in the Leaving Care Service in line with national and local policies and priorities, including the implementation of and compliance with all relevant legislation, regulations and standards.
___________________________________________________________________
Summary of Responsibilities and Personal Duties:

1. Be responsible for all aspects of the supported lodgings scheme in the Leaving Care Service.

2. Recruit, select, assess, complete H&S, CRB and medical checks. Review providers are able to offer supported lodgings. Undertake home visits to prospective providers.
3. Review, develop and deliver training to supported lodgings providers. 
4. Advise providers, young people and other council departments on supported lodgings and legislation surrounding the scheme.

5. Match the needs of young people referred to supported lodgings and improve the outcome for vulnerable young people.

.

6. Support the provider when a young person is in supported lodgings which may include dealing with complex and emotional issues which may arise.

.

7. Make recommendations regarding the registration or deregistration of supported lodgings providers.
8. Develop effective monitoring systems to ensure actions and quality standards are satisfactorily met.
9. Undertake an annual review of all providers.
10. Ensure the prompt payment of allowances to providers.
11. Present assessment reports on providers to the Supported Lodgings Panel when making recommendations on registration or deregistration of providers.
12. Keep up to date with developments in services and all relevant legislation for young people leaving care.

13. Ensure accurate records are kept of all aspects of the scheme.

14. Participate in the duty system for the service as appropriate.

15. Liaise with the Fostering Service on matters relating to supported lodgings.

16. Write, review, develop and update procedures and policies relating to supported lodgings.

17. Attend, contribute and participate fully in supervision, in accordance with the Department’s supervision policy.

18. Ensure adherence to legislation, guidance, procedures and policy in relation to safeguarding children.

19. Represent the Scheme as required, including promoting the Scheme to other Council departments, external organisations and at outside events. Produce and distribute leaflets advertising the scheme.
20. Responsible for handling small sums of cash.

21. Take responsibility for one’s own, and others safety, by ensuring that team members and other staff are not knowingly exposed to risk of violence.
22. Promote and implement the Council’s equalities and diversity policies in all aspects of service delivery and employee relations.
___________________________________________________________________
Grade and numbers of immediate subordinates      18 Supported Lodgings providers

___________________________________________________________________
Number of staff supervised by this Officer
None                                                            

Consideration will be given to restructuring the duties of this post for a disabled post holder

PERSON SPECIFICATION

JOB TITLE:
Supported Lodgings Co-ordinator                  
POST NO:


DIVISION:            CYP – Corporate Parenting
GRADE: PO1

The Person Specification is a picture of skills, knowledge and experience needed to carry out the job.  It has been used to draw up the advert and will also be used in the shortlisting and interview process for this post.  Those categories marked ‘S’ will be used especially for the purposes of shortlisting.  Only those applicants who meet these requirements will be shortlisted.  You should therefore address them fully in your application form.

If you are a disabled person, but you are unable to meet some of the job requirements specifically because of your disability, please address this in your application. If you meet all the other criteria you will be shortlisted and we will explore jointly with you if there are ways in which the job can be changed to enable you to meet the requirements.

	
	

	JOB RELATED KNOWLEDGE, APTITUDE AND SKILLS
	

	
	

	Knowledge:

	

	Detailed knowledge of the Children Act 1989, Children (Leaving Care) Act 2000 and other relevant legislation relating to young people 
	S

	Detailed knowledge of the support required by young people leaving care to become and remain independent
	S

	Thorough understanding of issues faced by children and families from ethnic minority communities and other minority groups
	S

	Of the needs of young people leaving care
	S

	Detailed knowledge of adolescent development and behaviour.
	S

	
	

	Aptitude:

	

	Ability to assess, analyse information and make recommendations about the suitability of applicants to provide supported lodgings 
	

	Ability to work in partnership with providers and other agencies
	

	Ability to undertake direct work with young people and carers
	

	Ability to organise own work
	

	Ability to recognise the limits of own accountability and responsibility, and to seek appropriate support, advice and supervision
	

	
	

	Skills:
	

	In communicating effectively with members of the public, other agencies, young people and their parents/carers.
	


	In forming relationships with young people and parents/carers
	

	Ability to produce clear, literate and appropriate records, reports and correspondence for a wide range of readership
	

	Excellent mediation skills
	

	Excellent interpersonal skills
	

	Good IT skills
	

	Tactful and diplomatic when dealing with sensitive and confidential matters 
	

	
	

	Experience
	

	Of working in a multi-racial/multi-cultural community 
	S

	Of dealing effectively with sensitive and confidential matters, pressure and conflict. 

	S

	Substantial experience of working and engaging with young people
	S

	Of working with a variety of different agencies and social care professionals
	S

	Of making assessments and planning for children and young people
	S

	
	

	General Education:

	

	Educated to Degree Level with good standard of literacy and numeracy 
	S

	
	

	Personal Qualities:

	

	Self motivating
	

	Flexible
	

	Circumstances:

	

	Ability to work some evenings and weekends on occasion
	

	Ability to work alone
	

	
	

	Physical:
	

	Generally must meet LBL requirements for the post.
	

	
	

	Equal Opportunities:
	

	Commitment to implement the Council’s Equal Opportunities policies.
	

	Awareness of Equal Opportunities issues.
	S

	
	


