London Borough of Lewisham

Job Description

	DEPARTMENT:
RESOURCES DIRECTORATE 
	DIVISION: LEGAL SERVICES

	DESIGNATION: LAWYER 
	

	SECTION: TEAM AS ALLOCATED
	GRADE: PO5

	REPORTS TO: SENIOR LAWYER
	GRADE: PO6


Purpose:
To undertake a varied caseload of legal work including the provision of advice and assistance at a senior level.  Advise Members and officers an undertake , child care, adult care, litigation and prosecution work as necessary.

Duties:

1.
Responsibilities


Supervise the work of staff, as allocated and provide advice, guidance and 
direction as necessary ensuring that such work is carried out efficiently and 
effectively. 

2.
Personal Duties


Undertake a varied caseload, as required primarily involving:-


(a)  all aspects of complex litigation in criminal family or other civil courts of competent 


jurisdiction, representing the Council where appropriate; or


(b)  Complex conveyancing and property transactions on behalf of the 
Council, managing and monitoring the conveyancing workload as required:


or


(c)  Social Services work including matters relating to children and the 
elderly, representing the Council in court where appropriate.  Attend case


conferences and advise on all aspects of social services work.


Appear on behalf of the Council before the Magistrates Court, Family 


Proceedings and Youth Justice, High Court, County Court and Court of 


Protection, any specialised Tribunal, statutory or public inquiry or before 


any Arbitrator as appropriate.



Advise on matters of law affecting any area of Employee Relations, Health and Safety at Work or Equal opportunities Policy and appear at any Industrial Tribunal in connection therewith.


Prepare complex forms of contracts and special agreements (whether
relating to land or otherwise) and advise on associated matters as may be 
required .

 
Deal with Ombudsman cases related to work of the branch or  in which the 
branch or Clients have some involvement. 


Introduce new procedures arising from new legislation as required or 
otherwise in consultation with other affected departments and prepare any 
necessary documentation.

 
Act as legal adviser to all departments in connection with procedures or 
matters arising from Committees attended or specific work undertaken and
participate in the formulation of policy proposals for presentation to
Committee.  Write reports and otherwise attend or advise Committees as
required.


Keep abreast of changes to the law and inform colleagues as necessary.

 
Promote the image of the Branch and assist in marketing Legal Services.

3.
General


(1)  Any other duties which may fall within the purview of the post.


(2)  Carry out the responsibilities of the post with due regard to:-


the Council’s Equal Opportunities Policy;


Health and Safety requirements;


need to promote the Council’s Core Values and Legal Services objectives;


professional accountability to the Solicitor to the Council.

Assist in carrying out the Council's environmental policy within the day to day activities of the post.
4.
Internal Contacts


Advise Committee Chairs and Members when required and contact all 
departments up to and including Chief Officer level to give legal advice as


necessary.

5.
External Contacts

Frequent contact with Solicitors in private practice, officers of Courts other 
professional businesses, and consultants, members of the public, 
government departments and statutory local authorities as necessary over 
the range of work undertaken.

Person Specification

Job Title
Lawyer



Department
Legal Services

Grade.
PO5  (Progression subject to Criteria)

Note for the Candidate

The person specification is a picture of the skills, knowledge and experience needed to carry out the job. Legal Services lawyer posts carry generic job descriptions, and therefore the person specification describes the particular expertise sought for the advertised post. It has been used to draw up the advert and will also be used in the shortlisting and interview process for this post.  Those categories marked ‘S’ will be used especially for the purposes of shortlisting.  Only those applicants who meet these requirements will be shortlisted.  You should therefore address these fully in your application form.

If you are a disabled person, but are unable to meet some of the job requirements specifically because of your disability, please address this in your application form.  If you meet all the other criteria you will be shortlisted and will explore jointly with you if there are ways in which the job can be changed to enable you to meet the requirements.

EQUAL OPPORTUNITIES

Commitment to implement the Council’s Equal Opportunities Policies



Awareness of Equal Opportunities issues





S1

KNOWLEDGE

Knowledge of law and legal procedure commensurate with newly qualified


solicitor, barrister or FILEX







S2

Knowledge of the relevant area of law and practice set out under the heading 

of “Personal Duties” in the job description





S3

APTITUDE

Creative approach in the interpretation and application of the law




Ability to work under pressure






S4
SKILLS

Ability to give clear and concise advice on the telephone, in meetings and in

correspondence

Ability to draft non-routine correspondence and documentation
EXPERIENCE

Practical relevant experience of the appropriate area of work set out in the job

description









S5
Advocacy experience in Courts, tribunals or inquiries, where appropriate or 

advising local authority committees






S6

PERSONAL QUALITIES

Ability to work as part of a team

Ability to anticipate problems and to suggest appropriate solutions


S7

Commitment to service excellence

GENERAL EDUCATION
Solicitor, Barrister or Fellow of the Institute of Legal Executives (or equivalent

qualifications) or demonstration of equivalent competence



S8
CIRCUMSTANCES

Ability on occasions to work outside normal working hours

PHYSICAL

Must meet London Borough of Lewisham requirements for this post, 

including an eye test

Proper standard of dress/appearance for Court attendance

Ability to travel to locations within and outside the Borough





rw\man\lawyerjd


