LONDON BOROUGH OF LEWISHAM
JOB DESCRIPTION
	Designation:
	Early Years Area SENCO 
	Grade:


	PO3

	Reports to 

(Designation):
	Early Years Quality and Inclusion Team Manager
	Grade:
	Soulbury 18-21 + 3 Spa

	Directorate:
	CYP
	Section:
	Education


Main Purpose of the job: 

The Early Years Foundation Stage (EYFS) covers children from birth to the end of their reception Year (YR) aged 5+  The role of Early Years Area SENCO is to improve outcomes for children with SEND, provide advice, support and training on good inclusive practice within early years and childcare provisions across the London Borough of Lewisham, in line with the principles of the Early Years Foundation Stage and the SEND Code of Practice.  This includes preschools, schools, day nurseries and childminders, special educational needs co-ordinators, professional colleagues in health and social care and other associated agencies, as necessary. 

· To deliver a service to enable children with SEND to access their educational entitlement at a Lewisham setting.

· To deliver a service to early years settings to support them in meeting the needs of children with SEND. 
· To provide targeted support to early years settings to improve provision and outcomes for children with special educational needs. 

· To ensure that support for children with special educational needs and/or disability is viewed positively in all early years’ settings in Lewisham by modelling good practice and attitudes both during support visits, through training sessions and at network meetings and championing the learning needs of children with SEN. 
Summary of Responsibilities and Personal Duties:
The Early Years Quality and inclusion Service is passionate about working collaboratively with parents, providers and colleagues in Health, Social Care and the Voluntary Sector. 

The specific work of the Early Years Area SENCO includes the following aspects –
  To support Early Years settings in their inclusion of children with SEND in various ways, including:
· Offering advice on inclusion of children with SEND across private voluntary, and independent settings including preschools, schools, day nurseries and childminders.   

· Supporting SENCOs and early year’s practitioners in planning provision, modelling teaching and intervention strategies, focused assessment, monitoring and reviewing progress of children accessing the EYFS curriculum.  

· Closely monitoring the impact of provision and inclusion funding so children make accelerated progress in their learning and development, enabling them achieve good outcomes. 

· Aiming to ensure that all children receive high quality, inclusive early education that enables them to achieve the best possible educational and other outcomes. 

· Ensuring that accurate data regarding the anticipated need for Special school places is available in good time to ensure place planning is as precise as possible and that statutory timelines are adhered to. To provide data and other information to the Early Years Quality and Inclusion Lead to allow an annual evaluation of the Service, and to facilitate the collection of data to inform future developments within the service and borough wide including place planning for children with SEND. 

· Identifying areas of strength and weakness in settings relating to SEN/Inclusion, providing training and direct support to improve.

· Providing training, resources, information and support for setting SENCOs and other practitioners to enable them to meet needs of children with SEND more effectively. 
· Supporting and monitoring settings to secure the inclusion and curriculum entitlement of children with Special Needs and Disabilities, inputting to quality improvement processes as appropriate and enabling children with SEND to access their early education entitlement. 
· Providing appropriate challenge to meeting the individual and setting-wide needs of children and young people with special educational needs and/or disabilities, including:
· Working with and challenging educational settings on their implementation of the SEND Code and Practice.

· Working with and challenging allocated educational settings on appropriate organisational strategies that would help to meet the outcomes for children on SEN Support 

· Working with educational settings and professionals to review their SEN support and inclusive policies and strategies to meet the needs of pupils with special educational needs and disabilities.

· Supporting Early Years Providers so that they have the required skills to undertake effective and efficient Education, Health and Care Needs Assessments and can write quality Education, Health and Care plans as part of SEN Service’s quality assurance protocol. 
· Contribute to delivery of training and professional development programe available to early years settings in order to secure positive outcomes by designing and delivering appropriate CPD and developing pedagogical approaches to support progress. 
· Leading on Early Years SEND Reviews to identify settings’ development requirements in relation to SEND practice and policy in line with the EYFS and Ofsted frameworks and to lead on the co-production of service development/action plans with settings based on the findings of their Early Years SEND Review.

· Providing expertise and knowledge on SEND in Early Years at various panels, forums and working groups throughout the council.

· Ensuring a coordinated approach across services working with young children including STEPS, Drumbeat Outreach, Inclusion Outreach, Health Teams, Portage and social care.

· Leading on transitions for children in early years settings between settings especially during key transitions e.g. nursery to primary transition. 

· Reviewing and re-shaping the service where appropriate to deliver improved outcomes including updating key documents such as policies and procedures and put in place new systems where needed.

· Advising and supporting settings on the development and deployment of appropriate resources to meet the needs of children with SEND. 

· Engaging with children and their families and settings to ensure they are involved in service review and design. 
· Represent the Early Years workforce in a professional manner on various local panels and working groups and liaise with colleagues in other boroughs where necessary. 
· To support, under the direction of the Early Years Quality and Inclusion Lead, area-based initiatives to accelerate the achievement of pupils with special educational needs by: Supporting the design and delivery of SENCO training/briefing and accelerating achievement programmes, projects and activities for individual early years settings and collaboratives, and monitoring, evaluating and reporting on such programmes.
· To be aware of the implementation of Safeguarding, Welfare, Learning and Development requirements as defined in the statutory duties of the EYFS in settings you visit and take appropriate action where there are concerns that these may not be being adhered to, for all children, not just those with SEND.

· To fulfil the responsibility for keeping children safe, by identifying concerns, sharing information and taking prompt action in-line with the local and national agendas in your work with individual children and the providers you support.

· To be familiar with and keep up to date with national legislation & policy relating to disabled children and young people and their families.

· To ensure that the equality implications are considered in all proposed service changes.

· To follow departmental and statutory procedures regarding safeguarding of children and the care of Looked After Children.

· To work with autonomy and self-management, whilst demonstrating an awareness of the early years service within the overall organisation.

· To attend training to improve performance and promote professional development as required by Early Years Quality and Inclusion Lead.

As a Lewisham Officer you will:

1. Be responsible for professional advice and support in the service area to deliver in partnership with others the Council’s vision, values and ways of working.

2. Ensure the delivery of identified service objectives and continuous improvement of service targets.

3. Ensure performance and quality improvement through supporting and nurturing others to lead and manage innovative approaches to achieving results.

4. Work flexibly to meet the needs of settings, families and work practices of particular practitioners. This may involve some out-of-hours working, and some working in holidays or at weekends. 
Internal Contacts: 
· Members 

· Heads of Service
· Staff from across the organisation, particularly in SEND, Health and education.

· Professional colleagues across the partnership

External Contacts: 

· Managers and staff in early years settings in the Private, Voluntary and independent sector

· Childminders and other providers of early years services.

· Voluntary sector 

· DfE, Ofsted 

· Professional Bodies

· Members of the public

To carry out the duties of the post with due regard to the Council’s relevant codes and procedures.

All employees are required to participate in the Performance Evaluation Scheme (PES) and to undertake appropriate training and development identified to enhance their work.

Undertake other duties, commensurate with the grade, as may reasonably be required.

Consideration will be given to restructuring the duties of this post for a disabled postholder

THIS JOB DESCRIPTION MAY NEED TO BE AMENDED BY THE DIRECTORATE TO MEET THE CHANGING NEEDS OF THE SERVICE.

Number of fully managed staff:  N/A
Title:





Grade


No of posts

PERSON SPECIFICATION
JOB TITLE:

Early Years  Area SENCO


POST NO:  52225
DEPARTMENT:
Early Years Quality & Inclusion Team

GRADE:  P03
To be an Early Years Area SENCO you will be passionate about making a positive difference to the lives of children and their families, as well as demonstrating the following: 

Note to Candidates

The Person Specification is a picture of the skills, knowledge and experience needed to carry out the job.  It has been used to draw up the advert and will also be used in the shortlisting and interview process for this post.

Those categories marked ‘S’ will be used especially for the purpose of shortlisting.

Please ensure that Equality and Diversity issues are addressed specifically in relation to the role for which you are applying when addressing the requirements of this person specification where appropriate.

If you are a disabled person, but are unable to meet some of the job requirements specifically because of your disability, please address this in your application.  If you meet all the other criteria you will be shortlisted and we will explore jointly with you if there are ways in which the job can be changed to enable you to meet the requirements.

	Equality & Diversity
	Shortlisting Criteria

	· Awareness of and a commitment to Equality of Access and Opportunity in a diverse community

	S

	· Understanding of how equality and diversity relates to this post                                          
	S

	Knowledge
	

	· Knowledge of the stages & phases of child development
	

	· High level detailed understanding of the following documents 

· EYFS

· SEND Code of Practice 

· Ofsted inspection framework 

· EYFSP outcomes
	

	Aptitude
	

	· A flexible approach to developing innovative working practices and solution focused   
	S

	· Ability to take responsibility, lead others and work cooperatively as part of a team 
	S

	· Able to work with colleagues to deliver training to EYFS practitioner
	

	· Demonstrable ability to secure improvement within EYFS provisions
	

	· An ability to advise on strategies so children make accelerated progress in learning and development 
	S

	Skills  (Skills can only be used as shortlisting criteria if the skill is to be tested)
 
	(To Be Tested – S)

	· Excellent communication (both written and oral)
	S

	· To be IT literate e.g. competent in using a range of software solutions
	

	Experience
	

	· Considerable experience of supporting EYFS children with SEND, including those with complex needs 
	

	· Experience of leading/managing EYFS within early years settings or schools
	

	· Experience of leading within the current EYFS and Ofsted frameworks 
	

	General Education
	

	· Qualified to at least Level 3 with extensive experience of working as a Special Educational Needs Co-ordinator in an early years setting/school supporting colleagues in the identification of, and intervention for, children with SEND, including keeping a register, setting targets and planning strategies and working in collaboration with Parents/Carers  and professional colleagues. 
	S

	Personal Qualities
	

	· The ability to remain calm in all circumstances modelling good practice and attitudes

	S

	· The ability to work in collaboration with children, parents, practitioners, professionals and partners across education health and social care 
	

	Circumstances
	

	· Availability and willingness to work outside of usual office hours where required
	


DBS Disclosure Required?      

No                               Basic              
[image: image1]              Enhanced                  

(Tick as appropriate – guidance available from your HR Advisor)

Physical

Generally candidates must meet the standard Lewisham requirements for the post  
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