	Directorate
	Regeneration & Place


	Service Area
	Highways & Transport



	Job Title
	Development Officer 


	Grade 
	PO1

	Reports to
	Senior Development Officer        Grade:PO3


Main Purpose of Post

To support the Transport Policy and Development functions within the Regeneration & Place Division in the delivery of their service objectives. To undertake various tasks and projects as well as elements of highway development and transport planning functions. To co-ordinate transport input and provide advice and expertise relating to all major and minor development proposals which affect the public highway.

Summary of Duties and Responsibilities
1. Undertake all aspects of highways development work such as related development control; including providing pre-planning advice to developers and consultants, assessment of planning applications and negotiating with developers to secure planning obligations.

2. Undertake related statutory order making, including stopping-up orders, consultation with statutory consultees such as emergency services, and management of the objection process.
3. Contribute to the preparation and submission of highway related documentation for processes such as public inquiries into the Council’s decisions on planning applications, Development Consent Orders, Transport and Works Act Orders etc.

4. Participate in the preparation of the Borough’s major policy plans including the highway related Borough Spending and Local Implementation Plans and the Town Planning related Local Development Framework. Attend meetings, working parties, steering groups as required to represent the Division and to facilitate preparation of plans.

5. Prepare reports on the impact of planning applications on highways and public realm, for presentation to the Planning Department and for consideration by the Planning Committee and attend committee meetings and any other formal hearings as required.
6. Commission and supervise consultants (where appropriate) in accordance with the council’s Programme and Project management principles, including preparing briefs for the engagement and management of consultants to provide external expertise on transport planning and development control, and ensuring that the work provided is in accordance with the Council’s policies and regeneration objectives.
7. Optimise investment in highways and transport through the planning process, including negotiation with developers to secure obligations through s106 agreements, improvements through s278 agreements, and investment from the Community Infrastructure Levy (CIL)

8. Ensure that transport measures agreed through the planning process are delivered, through the provision of consistent advice to developers, continued involvement in the s278 delivery process, and liaison with colleagues involved in engineering and planning.
9. Analyse data relating to traffic, vehicle speeds, road accidents etc to assist in determining policy and documentation. 
10. Monitor budgets relating to area of operation as appropriate, in order to ensure effective budgetary control and monitoring, ensuring compliance with Financial Regulations and Standing Orders

11. Provide management information, statistics and reports, with recommendations, as required.

12. Deal with complex enquiries from residents, Councillors, MPs, Government Departments and other Directorates of the Council concerning Highway’s development.
13. Carry out consultation and attend public meetings as required, with respect to policy development, planning applications and projects.

14. Maintain appropriate knowledge of current standards and legislation relative to the work of the service. 

15. Liaise with; other authorities, government departments and agencies, emergency services, utility companies, Transport for London, consultants, developers, contractors and the local community as necessary.

16. Undertake any other duties as required within the scope of the post. 

17. Comply with Health & Safety policies and legislation and ensure that safe working practices are adhered to.

18. Carry out the duties of the post with due regard to the Council’s Equal Opportunities Policies, and the Council’s Vision and Values and within the context of the principles of Best Value.

19. Comply with the Council’s environmental policy in all aspects of the post

Internal Contacts: These include service heads and other senior officers across diverse service areas such as transport, housing, planning, regeneration, public health, customer services, finance and legal, Ward Members, Cabinet Members, Lewisham’s Mayor and Deputy Mayor.

External Contacts: This will include TfL, Network Rail/TOCs, Government, MPs, GLA, Police, emergency services, contractors, consultants, private developers, agency staff, and residents groups, local assemblies and members of the public.
To carry out the duties of the post with due regard to the Council’s relevant codes and procedures.

All employees are required to participate in the Performance Evaluation Scheme (PES) and to undertake appropriate training and development identified to enhance their work.

Undertake other duties, commensurate with the grade, as may reasonably be required.

Consideration will be given to restructuring the duties of this post for a disabled postholder
THIS JOB DESCRIPTION MAY NEED TO BE AMENDED BY THE DIRECTORATE TO MEET THE CHANGING NEEDS OF THE SERVICE.

PERSON SPECIFICATION
JOB TITLE: Development Officer                 

POST NO:
DEPARTMENT:
Regeneration & Place

GRADE: PO1.
Note to Candidates

The Person Specification is a picture of the skills, knowledge and experience needed to carry out the job.  It has been used to draw up the advert and will also be used in the shortlisting and interview process for this post.

Those categories marked 'S' will be used especially for the purpose of shortlisting.

If you are a disabled person, but are unable to meet some of the job requirements specifically because of your disability, please address this in your application.  If you meet all the other criteria you will be shortlisted and we will explore jointly with you if there are ways in which the job can be changed to enable you to meet the requirements.

	CATEGORY
	ESSENTIAL REQUIREMENTS
	

	Equal Opportunities


	Commitment to implement the Council’s Equal Opportunities policies.


	S

	Awareness of Equal Opportunities issues.


	
	

	Knowledge


	· Highway and Planning legislation.

· Good understanding of transport planning, traffic and network management and development control, including traffic regulation orders and planning application processes
· Understanding of the issues facing the management of public sector organisations
· Understanding of the political interface in a local authority and the role and needs of elected members


	S
S
S

S

	Aptitude


	To handle multiple tasks.

To work in a Team / Project based environment in close association with others.
Able to understand complex policy issues and present them to others.
Ability to work to tight deadlines
	

	Skills


	Good written English.    

Good communication and presentation skills

Good project management skills
Able to work as part of team contributing to the organisations overall objectives
Budget management

	

	Experience


	Of working within the area of Transport Policy and Development.
Of operating within a complex environment
Project management

Dealing with complex enquiries from residents, Members, MP’s etc
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	General Education


	Transport Planning qualification and/or relevant experience

	

	Personal Qualities


	Ability to work well with team members, clients and customers.

Ability to work on own initiative with minimum supervision


	

	Circumstances


	Prepared to work outside normal office hours as required

	

	Physical


	There are no specific physical requirements required for this post.


	


Generally candidates must meet the standard Lewisham requirements for the post  

If you are a disabled person, but are unable to meet some of the job requirements specifically because of your disability, please address this in your application.  If you meet all the other criteria you will be shortlisted and we will explore jointly with you if there are ways in which the job can be changed to enable you to meet requirements.

