LONDON BOROUGH OF LEWISHAM
JOB DESCRIPTION
	Designation:
	Assistant Headteacher 
	Grade: 
L 1 - 5
	tbc

	Reports to 

(Designation):
	Headteacher of Lewisham Virtual School
	Grade:
	

	Directorate:       CYP
	
	Section:
	Standards and Inclusion


___________________________________________________________________
Main Purpose of the job: 

Under the leadership and direction of the Virtual School Headteacher, provide challenge, scrutiny and support which fosters, sustains and develops the aspirations and achievement of children in care.

_______________________________________________________________
Summary of Responsibilities and Personal Duties:

	1
	Assist the Headteacher in shaping the Vision and direction for the School, setting out very high expectations  (with a clear focus on pupil achievement) and ensuring that this is clearly articulated, shared, understood and acted upon by all stakeholders.

	2
	Be responsible for the attainment and achievement of a cohort of Looked after Children, in a defined area.


	3
	Assist the Headteacher of Lewisham Virtual School by contributing to the whole school assessment processes, analysing and evaluating data, enabling its use in setting targets and priorities.

	4   
	To organise individual programmes for high need pupils to support their achievement within a variety of settings, and work in conjunction with educational providers and integrated services throughout the local authority and in other local authorities.


	5
	Develop, sustain and embed productive relationships with other agencies and key groups and individuals in education settings in order to add value, and have impact on the achievement of Looked after Children who are the responsibility of Lewisham Local Authority.



	6
	Ensure that there are effective procedures in place through which social workers initiate PEPs in consideration with schools; establish mechanisms to monitor the overall quality of PEPs in terms of how far they meet a child’s needs, and ensure there is improved planning and outcomes for all pupils in the Virtual School.



	7
	Promote, support and monitor the role of Designated Teachers so as to ensure progression for all children in the Virtual School and improve schools’ capacity to add value, and narrow the gap in performance, between Looked after Children and their peers.



	8
	Organise, develop and deliver cross service training for school staff, carers and social workers to raise their awareness of the diverse educational needs of Looked after Children and dispel myths and stereotypes about their capacity to succeed.



	9
	Recognise the complex circumstances, which apply in many cases to learners who are in care, and to critically evaluate your own performance in order to support the constructive empowerment of individual pupils and those directly responsible for their education. 



	10
	Provide support to the Headteacher of Lewisham Virtual School to meet strategic and operational targets, both locally and nationally. This may include the requirement to work occasional evenings, weekends or during School holidays, as necessary, to meet the needs of the Service and discharge your professional responsibilities



	11
	Develop a specialist role within the team, by being responsible for a key educational issue or topic in order to bring a depth of knowledge to bear in one or more significant areas so that the Lewisham Virtual School is recognised as a centre of excellence



	12
	Familiarise, uphold and promote the aims of the Lewisham’s Equality and Diversity policies in the course of their work.



Internal Contacts: These include 

External Contacts: This will include

To carry out the duties of the post with due regard to the Council’s relevant codes and procedures.

All employees are required to participate in the Performance Evaluation Scheme (PES) and to undertake appropriate training and development identified to enhance their work.

Undertake other duties, commensurate with the grade, as may reasonably be required.

Consideration will be given to restructuring the duties of this post for a disabled postholder
THIS JOB DESCRIPTION MAY NEED TO BE AMENDED BY THE DIRECTORATE TO MEET THE CHANGING NEEDS OF THE SERVICE.

Number of  fully managed staff:

Title:





Grade


No of posts

Number of partially managed staff:

Title:





Grade


No of posts

PERSON SPECIFICATION
JOB TITLE:


Assistant Headteacher



POST NO:
DEPARTMENT:

Virtual School




GRADE:  
Note to Candidates

The Person Specification is a picture of the skills, knowledge and experience needed to carry out the job.  It has been used to draw up the advert and will also be used in the shortlisting and interview process for this post.

Those categories marked 'S' will be used especially for the purpose of shortlisting.
Please ensure that Equality and Diversity issues are addressed specifically in relation to the role for which you are applying when addressing the requirements of this person specification where appropriate.

If you are a disabled person, but are unable to meet some of the job requirements specifically because of your disability, please address this in your application.  If you meet all the other criteria you will be shortlisted and we will explore jointly with you if there are ways in which the job can be changed to enable you to meet the requirements.

Equality & Diversity

Awareness of and a commitment to Equality of Access and Opportunity in a diverse community

S
Understanding of how equality and diversity relates to this post                                                                S
Knowledge

Essential:
· Knowledge of monitoring and assessment

· Understanding of quality in educational provision and strategies for raising pupil performance across the full range of ability, including SEN, Gifted and Talented and E.A.L especially as these apply to learners in care.

· Understanding of issues affecting quality in educational provision including curriculum, assessment, Equal Opportunities, Race Relations, Disability, Human Rights, Special Educational Needs, Child Protection Procedures and Employment Legislation.
· Ability to analysis and utilise key data and research to promote the Virtual School as a centre of excellence and support school improvement. 

· Excellent understanding of current education policy and performance issues for practitioners in schools. 

· An understanding of financial processes and procedures, service level agreements and commissioning strategies which may be of relevance to the Virtual School.

Aptitude

· Ability to plan, organise and prioritise to meet deadlines
· Able to work independently, creatively and flexibly across the County, managing own time effectively

· Commitment to high professional standards and the ability to foster and inspire confidence in outcomes for all key stakeholders

Skills
(Skills can only be used as shortlisting criteria if the skill is to be tested)

                          
(To Be Tested – S)
Essential:
· Excellent interpersonal skills to be able to develop and maintain good relationships with colleagues and the Surrey Virtual School community                           S
· Ability to communicate effectively orally, and in writing, with a diverse range of internal and external audiences to give and receive effective feedback and act to improve personal performance of those involved with Looked after Children.                    S
· Ability to deal sensitively with people and resolve conflicts in the context of working in partnership with school leaders, governors, carers and the wider community; as well as pupils with challenging behaviour

· Good ICT skills, including familiarity with monitoring and tracking systems, report writing and presentations.
Experience

Essential:   
· Substantial recent post-qualification teaching and curriculum experience

· Experience of working in an environment where inclusion and adding value are priorities S
· Experience of promoting student development and raising attainment through effective management and leadership                                                         S
· Significant experience of work in schools and education settings to raise attainment of individual pupils
· Experience of collaborative working with a range of agencies and services
S
General Education

· Qualified Teacher Status or Equivalent
· Evidence of continuing professional development

· GTC registration
Personal Qualities

· Commitment to the implementation of the Every Child Matters Agenda and impact on Looked after Children and whole school communities
S
· Ability to form and maintain appropriate relationships, and personal boundaries, with Looked after Children and the staff who work with them

Ability to travel across the authority, and more widely as required, in order to meet the operational needs of the Service
Circumstances
DBS Disclosure Required?      No                       Basic              
[image: image1]Enhanced                  

(Tick as appropriate – guidance available from your HR Advisor)
Physical

Generally candidates must meet the standard Lewisham requirements for the post  
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