LONDON BOROUGH OF LEWISHAM
JOB DESCRIPTION
	Designation:
	Safeguarding in Education Officer

	Grade:


	PO2

	Reports to 

(Designation):
	Safeguarding and Inclusion Manager 
	Grade:
	PO6

	Directorate:
	Children & Young People
	Section:
	Access, Inclusion and Participation


Main Purpose of the job: 

To support the delivery of the following key priorities for Safeguarding in Education

To support the local authority’s obligations regarding the effectiveness of safeguarding in education is fulfilled by ensuring the appropriate accountability mechanisms as outlined by the Lewisham Safeguarding Children Partnership (LSCP).

To work with LSCP and education providers to ensure section 175/157 audits and/ or section 11 audits are completed as required, ensuring that all providers are accountable and have access to the advice and support they need to ensure effective safeguarding in their settings. 

To work with schools and other educational settings including, non-maintained and independent schools, academies, city technology colleges, education support services, and further education institutions, alternative providers and supplementary schools to complete the audits. 
This deliver a comprehensive safeguarding training programme; the provision of support, advice and guidance in relation to safeguarding; and the development and implementation of quality assurance processes across schools.
Summary of Responsibilities and Personal Duties:

1.

Support the effective and efficient delivery of safeguarding services in line with the requirements of the Children and Young Peoples Plan, LSCP and Departmental Plan as laid out by the Service Manager.
2.

Deliver traded services that have been purchased by partners and to ensure that the service meets departmental targets and the highest standard of work quality.
3.  
Monitor and track performance of schools in line with local and national legislation and guidance and proactively tackle issues of concern.
4.
Report regularly to the Safeguarding and Inclusion Manager using clear performance measures. 
5.   
Work with the Safeguarding and Inclusion Manager to ensure timely contact where relevant with government departments, Ofsted and other relevant national organisations, particularly with respect to parental complaints relating to safeguarding and produce termly reports to the Safeguarding, EHE and AP Manager.
6.

Deputise for the Safeguarding and Inclusion Manager and other team members across the Service as requested.

7.

Ensure that the schools and other education establishments comply, contribute and practice a full and appropriate role in the partnership responsibility for safeguarding children and protecting them from harm.

8.

Work with the LSCB and other providers to ensure that there is an appropriate safeguarding training programme for schools and education settings which meets the needs of providers.
9.

Monitor and report on schools and alternative education providers safeguarding practices and arrangements; highlighting and disseminating good practice and supporting leaders in schools to remedy any identified gaps.
10.

Provide advice, consultation, guidance and support to all schools and education establishments, including school governors, in respect of child protection and safeguarding issues.

11.

Support schools in their partnership responsibilities relating to the LSCP. This will include within the implementation of action plans and development programmes; audits and other performance management and quality assurance processes.

12.

In support of the Safeguarding and Inclusion Manager actively participate in appropriate LSCP partnerships and work streams, and to provide detailed reports and analysis to the Local Safeguarding Board and sub-partnerships, the Department of Education, Ofsted or other inspection bodies and Senior Leadership Meeting as required.
13.

Work effectively with partner agencies and establish good working relationships, contributing to and informing strategic plans, practice guidance and other associated processes.
14.

Demonstrate good communication within the service, and promoting a culture of continuous improvement and service user focus that delivers good outcomes for children.

15.

Attend interagency meetings in relation to safeguarding business where required.
16.

Maintain an up-to-date knowledge base of relevant policy, legislation, research and practice relevant to the post, interpreting changes and making recommends for changing Council policies and practices.

17.

Maintain confidentiality and the secure management of sensitive material

18.

Foster a culture of trust and partnership between the LA, its schools, colleges and other stakeholders through excellent leadership and by developing effective and efficient structures, systems, processes, communication channels and ways of working

Internal Contacts: These include Service Managers, Team Managers from across the CYP Directorate
External Contacts: This will include headteachers, designated safeguarding leads, governors, teaching staff, LSCP and other training providers etc, Ofsted, DfE
To carry out the duties of the post with due regard to the Council’s Dignity at Work Policy and core values.


All employees are required to participate in the Performance Evaluation Scheme (PES) and to undertake appropriate training and development identified to enhance their work.
All employees are required to comply with the Council's Health & Safety policies and procedures at all times, taking due care for themselves, colleagues and members of the public. 


Assist in carrying out the Council's environmental policy within the day to day activities of the post.


Undertake other duties, commensurate with the grade, as may reasonably be required.

Consideration will be given to making reasonable adjustments for a disabled postholder
THIS JOB DESCRIPTION MAY NEED TO BE AMENDED BY THE DIRECTORATE TO MEET THE CHANGING NEEDS OF THE SERVICE.

PERSON SPECIFICATION
JOB TITLE:  Safeguarding in Education Officer



POST NO:
DEPARTMENT:
Education Standards and Inclusion



GRADE:  PO2
Note to Candidates

The Person Specification is a picture of the skills, knowledge and experience needed to carry out the job.  It has been used to draw up the advert and will also be used in the shortlisting and interview process for this post.

Those categories marked 'S' will be used especially for the purpose of shortlisting.

If you are a disabled person, but are unable to meet some of the job requirements specifically because of your disability, please address this in your application.  If you meet all the other criteria you will be put forward to the initial shortlist stage.  

	Knowledge


	

	· In-depth knowledge of good practice regarding services to vulnerable children and their families.

· In depth knowledge of relevant legislation, guidance, policy and procedures in respect of children and vulnerable adults, including data protection.

· Detailed knowledge and understanding of safeguarding policies and procedures with regard to schools and other educational settings.

· Good understanding of school management and associated roles and responsibilities including understanding of Ofsted requirements re: safeguarding.
	S1

	· 
	S2

	· 
	S3

	
	

	Aptitude


	

	· Ability to effectively contribute to interagency meetings.
	

	· Ability to set the highest possible service standards for work quality, adherence to deadlines and procedural requirements.
	

	· Ability to think ahead to anticipate opportunities, take immediate action to prepare for the future and empower others to take small, appropriate risks.
	

	· Ability to consider and understand different and diverse perspectives.
· Abilities in appraisal processes and impact analysis and evaluation.
· Ability to analyse problems and identify solutions within a range of contexts.
· Ability to prioritise.
· Ability to manage staff, build capacity and develop others.
	

	Skills

· Excellent Leadership and management skills.
· Excellent communication skills both written and verbal.
· Good ICT skills.
· Excellent Training skills.
· Excellent organisation skills.

	

	Experience


	

	· Practice gained within one of the partner agencies of the Local Safeguarding Children Partnership (includes schools, further or higher education, etc). 

· Significant experience of undertaking safeguarding duties in a school/education or partner agency setting.
· Experience of communicating effectively to a range of audiences, including children, families, colleagues and schools / education staff.
· Experience of planning, delivering and evaluating an effective training programme to a variety of professionals

· Experience of setting clear performance measures, monitoring and managing findings

· Experience of maintaining confidentiality in sensitive situations, knowing when to share information and to accept responsibility for decision making
	S4

	· 
	S5
S6
S7
S8


	
	

	Professional Qualification(s) 


	

	· To hold a teaching qualification, relevant to any educational setting, or significant practice experience in an educational setting. 

Personal Qualities

Commitment to self development


	S9

	Special Requirements


	

	Equal Opportunities


	

	· Commitment to implement the Council’s Dignity at Work policies.
	

	· Awareness of Equal Opportunities issues.
	S10


