Job Description

DEPARTMENT:
CORPORATE SERVICES DIRECTORATE 

DIVISION:
LEGAL SERVICES
POST NO 

DESIGNATION:
LAWYER
GRADE: PO4/5

TEAM
AS ALLOCATED

REPORTS TO:
SENIOR LAWYER/PRINCIPAL LAWYER
GRADE: PO6

Purpose:
To undertake a varied caseload of legal work including the provision of advice and assistance at a senior level.  Advise Members and officers and undertake  Childrens Social Care litigation, and other associated claims and litigation arising from Social Care work.
Duties:

1.
Responsibilities


Supervise the work of staff, as allocated and provide advice, guidance and 
direction as necessary ensuring that such work is carried out efficiently and 
effectively. Undertake case work to a high standard, utilising and initiating  

              case processing methods where available.
2.
Personal Duties


Undertake a varied caseload, as required primarily involving:-


Social Services work including matters relating to children, representing the      

              Council in court where appropriate.  Attend and advise at Legal Planning          Meetings, case conferences and advise on all aspects of social services work relating to children and families, including Family Proceedings Court, Court of Protection and Judicial review  

              casework.


Appear as required on behalf of the Council before the Family 


Proceedings Court , High Court, and Court of 


Protection, any specialised Tribunal, statutory or public inquiry or before 


any Arbitrator as appropriate. 


 
Deal with Ombudsman cases related to work of the branch or in which the 
branch or Clients have some involvement. 


Introduce new procedures arising from new legislation as required or 
otherwise in consultation with other affected departments and prepare any 
necessary documentation.

 
Act as legal adviser to all departments in connection with procedures or 
matters arising from Committees attended or specific work undertaken and


participate in the formulation of policy proposals for presentation to


Committee.  Write reports and otherwise attend or advise Committees as


required.


Keep abreast of changes to the law and inform colleagues as necessary.

 
Promote the image of the Branch and assist in marketing Legal Services.

3.
General


(1)  Any other duties which may fall within the purview of the post.


(2)  Carry out the responsibilities of the post with due regard to:-


the Council’s Equal Opportunities Policy;


Health and Safety requirements;


need to promote the Council’s Core Values and Legal Services objectives;


professional accountability to the Solicitor to the Council.

Assist in carrying out the Council's environmental policy within the day to day activities of the post.
4.
Internal Contacts


Advise Committee Chairs and Members when required and contact all 
departments up to and including Chief Officer level to give legal advice as


necessary.

5.
External Contacts

Frequent contact with Solicitors in private practice, officers of Courts other 
professional businesses, and consultants, members of the public, 
government departments and statutory local authorities as necessary over 
the range of work undertaken.
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