Checklist for Window Applications not in Conservation Areas:
	Site Address: 
	

	Planning Portal Ref: 
	

	Planning Ref
	


	Requirements


	Yes/No
	Comments

	Has site plan got 2 named roads, site edged in red at scale of 1:1250 or 1:2500
	
	

	
	
	

	Has correct form been submitted? 
Please note which form has been submitted in ‘comments’
	
	

	
	
	

	Has notice been served?
Please note type and date of service in ‘comments’
	
	

	
	
	

	Has the correct fee been submitted in a separate payment?
	
	

	
	
	

	Existing Plans/photos:
	
	

	Does each photo/plan show the whole of elevation?


	
	

	Is each window clearly labelled with a number or letter? 


	
	

	Is any window that does not form part of the proposal clearly labelled? 


	
	

	Do existing plans represent the property accurately?


	
	

	Proposed plans:
	
	

	Is each drawing of the replacement windows cross referenced to photographs with letters/numbers? 
If not, have complete proposed elevation drawings been submitted?

	
	

	Are the dimensions of each window (including glazing bar width) on the plans? 


	
	

	If proposals are shown on plans only, have photos also been submitted?


	
	

	What are the proposed windows made from?


	
	

	Do they follow the existing glazing pattern? 

If not – please explain in ‘comments’?


	
	



