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How to apply to vary a premises licence to specify an individual as 

designated premises supervisor under the licensing Act 2003
(Change of DPS)

To apply for a change of DPS you need to:
· Ensure the application is made by the premises licence holder and submit a signed application form.
· A fee of £23.00 is required. Currently we only accept payment by debit or credit card.  Please make sure you include a daytime phone number on the form and an officer will then ring you to take payment.
· Enclose the consent form completed and signed by the proposed premises supervisor

· Enclose the premises licence or relevant part of it or explanation as to why you cannot provide the premises licence

· Give a copy of this form to the existing premises supervisor, if any

· Send a copy of this application to the police at the address below:
Licensing Officer

Lewisham Police Station

43 Lewisham High Street

London  

SE13 5JZ
· Your completed application, and accompanying documentation needs to be sent to the address below:
Crime, Enforcement & Regulation Service

Licensing Authority
Holbeach Office

9 Holbeach Road
London  

SE6 4TW
