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Cash Incentive Scheme Application Form 
Please read the application pack before completing this form. All sections of the form should be completed and returned with the Mortgage in Principle Certificate. 
Completed application forms should be returned to: 
Lettings and Support Services

Assessment and Initiatives Officer

1st Floor, Eros House

1a Brownhill Road

Catford 

SE6 2EG

Cash Incentive Scheme application 
If you wish to apply for the Cash Incentive Scheme then you must complete and return the application form as soon as possible with the requested documents. If you require a receipt for your application form, please enclose a stamped addressed envelope. 

We have received a very high level of interest for the Cash Incentive Scheme. Whilst we have secured considerable funding for this scheme, we will not be able to assist everyone. 

After the applications are received, we will: 
· check all applications to make sure that they meet the eligibility criteria for this scheme. 

· prioritise applications depending on the size and type of your home. 

Points to note 
· The grant must be used as part of the purchase price of the new home; 

· The property that you vacate must be in a good, re-lettable condition. 

· You must list the names of everyone over the age of 18 who live in the property even if they are not on the tenancy or intend to purchase the new home with you.
· It is your responsibility to ensure that everyone and all your personal possessions are removed when you vacate the property. 

· If you are purchasing jointly with a partner or relative who will also be releasing a Council property, we will count the combined number of bedrooms when prioritising your application. We will only pay a grant for the larger of the two properties. 

Please ensure that you provide daytime telephone numbers, where requested on the application form. 
We will advise all tenants of the outcome of their application within 3 weeks of the closing date, if applicable. 

If your application is successful then you will be required to attend an information session with our Assessment and Initiatives Officer, where you will need to provide a valid passport
If you have any queries, regarding the Cash Incentive Scheme or require any assistance to complete any of the questions contained within the application form, please contact our Assessment and Initiatives Officer on 020 8314 8180 or 020 8314 8827. 
Cash Incentive Scheme Application Form 
Please complete and return this application form as soon as possible with the requested documents. If you require a receipt for your application form, then you must enclose a stamped addressed envelope. 

Section 1 – you and your family 
Question 1: Please give details for each of the tenants.
	Full names 
	Date of birth 
	Full address 
	Phone no. 

	1. 
	
	
	

	2. 
	
	
	


Question 2::Please provide us with an email address
Question 3: Please give us your National insurance number/s
	1)

	2)


Question 3: Please give the details of all other people living in your home including children. If they are over 18 years old please tell us if they intend to buy with you. Do not provide details of anyone that has been included in your response to Question 1.

	Full names 
	Date of birth 
	Relationship to you 
	Do they want to buy with you? 

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	


Question 4: Give the details of anyone not living with you but who intends to buy with you.
	Full names 
	Date of birth 
	Relationship to you 
	Full address 

	1.
	
	
	

	2.
	
	
	


Question 5: Do you, your partner or any other person intending to buy with you own or part own any residential property? If the person does not own a property write ‘none’.

	Full names of those wanting to buy 
	Address of any property owned or part owned

	1. 
	

	2. 
	


Question 6: Does anyone that wants to buy with you, hold a Council tenancy at a different address. Please provide details
	Full names 
	Address of property where tenancy held 

	
	

	
	


Section 2 – your current home 

Question 1: What type of property is your current Council home? Please tick the box that applies to you.
	House
	

	Flat / Maisonette
	


Question 2: How many bedrooms does your current Council home have? Please tick the box that applies to you.
	1 bedroom
	
	4 bedrooms
	

	2 bedrooms
	
	5 bedrooms
	

	3 bedrooms
	
	6 bedrooms
	


Question 3: Does the property have use of a communal lift? Please tick
	Yes
	
	No
	
	Not applicable
	


Question 4: Does anyone that wants to buy with you, hold a Council tenancy at a different address. Please provide details.

	Full names 
	Address of property where tenancy held 

	
	

	
	


Section 3 – documents required
Mortgages: You will need to provide us with a copy of your ‘mortgage in principal certificate’ which you will get from your preferred lender. This will confirm the amount that you are able to borrow. 
Valid Passports for all applicants

	A mortgage in principal is enclosed
	Yes
	
	No
	

	Valid Passport/s seen
	Yes
	
	No
	


Section 6 – declaration 
All applicants need to sign this declaration. 
I/We confirm that the address I have given is my only home. I understand that if I have given false information or failed to provide information asked for and receive a grant, that I may be prosecuted and action taken to recover any grant paid to me.
I/We confirm that I have read and understood the information leaflet sent with this application form. I/We confirm the information given on this form is correct to the best of my/our knowledge and understand that any false statement would lead to the application being cancelled.
	Full name
	Signature
	Date

	
	
	

	
	
	


Section 6a – additional declaration 
All household members over the age of 18 years need to sign this declaration. 
I/We understand that the grant payment is subject to the Council having no rehousing duty to any member of my/our household from the date of this application up to and including the move to the purchased property. 

I/We authorise the London Borough of Lewisham to make such enquiries as are reasonably necessary to confirm any of the details given. We are aware that such enquiries may take place at any time throughout the application process.
	Full name
	Signature
	Date

	
	
	

	
	
	


If your application is successful you will be required to attend an information session with our Assessment and Initiative Officer (on a weekday between 9am and 4pm).
Equal opportunities 
The Council wishes to ensure equal access for everyone to the Cash Incentive Scheme. We would be grateful if you could answer the following questions. Please be assured that this information will be treated in STRICTEST CONFIDENCE. We are also collecting information about our customers to help us improve our services. This information will help us understand more about what your household needs, so that we can try and make sure our services reflect those needs.
Do you consider yourself to be:

	Bangladeshi
	
	Black African
	
	Chinese
	

	Black Caribbean
	
	Black other
	
	Eastern European
	

	Indian
	
	Irish
	
	Pakistani
	

	Turkish
	
	Turkish Cypriot
	
	Asian other
	

	Vietnamese
	
	White
	
	Mixed
	

	Other ( please state)
	


	What is your first language?
	


Are you:

	Male
	
	Female
	


Do you have a long-term illness/disability?

	Yes
	
	No
	


Are you registered disabled?

	Yes
	
	No
	


Are you:
	Married
	
	Single
	

	Divorced
	
	Co-habiting
	

	Widowed
	
	
	


What aspect of the housing service would you most like to see improved?
	






If you have any queries regarding the Cash Incentive Scheme, or require any assistance to complete the application form, or require this information in other formats or languages, please contact our Assessment and Initiatives Officer on 020 8314 8827/ 8180. 
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