ANNEX G

NOTES ON THE REQUIREMENTS FOR AN APPROVAL TO BE GRANTED

The requirements for approved premises are established by the Marriage & Civil Partnerships (Approved Premises) Regulations 2005 and Amendment Regulations 2011 (referred to in these notes as the Regulations). It is these that the Authority must apply when considering an application for approval. 

The non-returnable fee for this application is £301.60 and must be submitted with the application to the Proper Officer for Licensing Matters at Holbeach Office, 9 Holbeach Road, London SE6 4TW.

The application must be made by the proprietor, legal occupier or a trustee of the premises.   When made on behalf of a limited company there should be a separate statement of the names and addresses of all the directors.

The premises must fulfil the following standard requirements in the Regulations:
1.
Having regard to their primary use, situation, construction and state of repair, the premises must, in the opinion of the authority, be a seemly and dignified venue for the proceedings.

2.
The premises must be regularly available to the public for use for the solemnization of marriages or the registration (formation) of civil partnerships.

3.
The premises must have the benefit of such fire precautions as may reasonably be required by the authority, having consulted the fire/fire and rescue authority, and such other reasonable provision for the health and safety of persons employed in or visiting the premises as the authority considers appropriate.

4.
The premises must not be a register office, but this paragraph does not apply to premises in which a register office is  situated provided that the room which is subject to approval is not the same room as the room which is the register office.

5. The room or rooms in which the proceedings (marriage or civil partnerships) will be held if approval is granted must be identifiable by description as a distinct part of the premises.

The premises must also fulfil the authority’s following requirements:
In considering the suitability of the premises as a venue, the authority will have due regard to the following guidance from the Registrar General:

1. The law relating to “Approved Premises” is intended to allow proceedings to take place regularly in hotels, stately homes, civic halls, religious premises and similar premises without compromising the solemnity of the occasion.

2. Premises are defined in the Regulations as a permanently immovable structure comprising at least a room, or any boat or other vessel which is permanently moored. Premises not within the meaning of this definition, such as the open air, a tent, marquee or any other temporary structure and most forms of transport, will not be eligible for approval.

3. Religious premises are:

· Premises which are used solely or mainly for religious premises; or

· Have been so used and have not subsequently been used solely or mainly for other purposes.

They must also satisfy the requirements for premises described in paragraph 2 above. Only the following types of religious premises may be approved under the Regulations:

(a) a church or chapel of the Church of England;

(b) a church or chapel of the Church of Wales;

(c) a place of meeting for religious worship included in the list of certified places maintained by the Registrar general under section 7 of the Places of Worship Registration Act 1855;

(d) a place of meeting for members if the Society of friends; or

(e) a Jewish synagogue.

4 The Regulations make specific provision in respect of premises that are shared. These may be shared Churches under the Sharing of Church Buildings Act 1969 or chapels in places such as hospitals and universities that are also used by two or more Churches under that Act. Provision is also made where less formal sharing arrangements may exist but where premises are nevertheless used for the religious purposes of more than one religious organisation or faith group. In all cases the consent of all relevant governing authorities will be required.

5 The premises must be a seemly and dignified venue for the proceedings, which must take place in an identifiable and distinct part of those premises. The primary use if a building would render it unsuitable if that use could demean proceedings or bring them into disrepute.
6 The definition of religious premises in 3. (above) would prohibit a private house from being approved. Public access to the premises must be provided during the civil partnership registration.

Other Notes:

1. When you have submitted the application to the local authority it would be good practice to ensure that a copy of the application form is displayed on the premises until the application has been determined.

2. If as a result of the display of this form, it is brought to your attention that an individual or group wishes to object to the proposed use of the building, then you should refer that person/group to your local authority.

3. If you have any questions about complying with the conditions of an approval then please contact your local authority for advice.

