
LONDON BOROUGH OF LEWISHAM
JOB DESCRIPTION
	Designation:
	Better Placed (Lambeth Lewisham Southwark) Principal Strategy Officer

	Grade:


	PO6

	Reports to 

(Designation):
	Economy and Partnerships Manager (matrix to Lambeth/Southwark Coordinators)


	Grade:
	SMG2

	Directorate:
	Resources and Regeneration
	Section:
	Strategy Division


__________________________________________________________________________________
Main Purpose of the job: 

· To shape, plan and lead the successful delivery of new employment and skills programmes and projects that add demonstrable value to work on economy, skills and employment and aim to bring about cultural change across Lambeth, Lewisham and Southwark
· To support the enhanced economic prosperity of the three borough’s priority groups including vulnerable young people; the long term unemployed; low skilled; adults with physical and mental health conditions; lone parents and BAME residents
· To maximise the available resources for employment and skills activity in the borough, this will include integrating and aligning programmes of activity across the three boroughs, working in partnership with key employment and skills agencies and highlighting opportunities for accessing additional funding where it complements our Better Placed ambitions

· To secure resources from within the Partnership and through bids to funders to deliver programmes

· To support the three boroughs to ensure successful delivery of Central London Works (the devolved Work and Health Programme) and other similar sub-regional employment programmes

· To oversee the conclusion of the Pathways to Employment programme and contract  

Summary of Responsibilities and Personal Duties:

1. To lead on the development of initiatives that support the effective implementation of the Employment and Skills priorities for the three boroughs with direction from the Better Placed Joint Committee (Mayor of Lewisham, Leader of Southwark Council, Leader of Lambeth Council) and Better Placed Programme Board

2. To lead collaborative work between Lambeth, Lewisham and Southwark and with other partners including Government, GLA, CLF, Jobcentre Plus, London Councils, as well as with business, skills and employment providers

3. To lead on and deliver a design-led approach to the development of a new Better Placed Programme gathering insights, prototyping solutions and implementing creative ideas for change on the skills agenda
4. To provide input to new and emerging programmes that focus on in-work progression and to ensure that learning from existing programmes in this field is captured and influences future activity  
5. To facilitate the work of the Joint Committee, Programme Board, any future project workstreams and project boards as appropriate and the appointment of individuals to the project delivery teams, ensuring there is an efficient allocation of resource and expertise to deliver the Better Place Programme across Lambeth, Lewisham and Southwark
6. To review data, research and engagement output relating to the local economy and labour market to assess opportunities for change and enable evidence based decision-making practice 

7. To analyse budgets and track saving projections across the Community Budget/Better Placed Programme to ensure change is delivered on time and in accordance with Programme objectives

8. To be responsible for successfully implementing resulting change projects, transition planning and the stabilisation of change across the three boroughs, other Public Sector organisations and amongst providers of employment support in the private, voluntary and community sectors

9. To manage all aspects of project delivery within the Better Placed programme, including feasibility and business case design; project planning; dependencies and interfaces between projects; risks and mitigating actions and project governance

10. To secure resources to deliver programmes from within the Partnership and through bids to external funders 

11. To provide operational input to the successful integration and local operationalisation of key sub regional employment and skills programmes including the devolved Work and Health Programme (Central London Works) ensuring that operational delivery partnerships are in place and are appropriately supported
12. To oversee the conclusion of the Pathways to Employment programme and contract 

13. To build effective working relationships and achieve agreed objectives through strong negotiating and influencing capabilities and by working in partnership with the Joint Committee, Leaders Group, Programme Board, and Pathways workstreams as well as a range of staff from partner organisations

14. To effectively commission and manage third party support for specific projects in line with the Council’s Standing Orders and Financial Regulations and comply with H&S and equal opportunities requirements
15. To maximise the available resources for employment and skills activity in the boroughs, this will include integrating and aligning programmes of activity at a borough and sub-regional level, working in partnership with key employment and skills agencies and highlighting opportunities for accessing additional funding where it complements the three boroughs ambitions and areas of work.
16. To deputise for Programme Leads and provide them with necessary support and advice across the programmes
Internal Contacts: These include: Elected Members, Chief Executive, Executive Directors, Heads of Service and all staff within the three local authorities

External Contacts: This will include: Customers, Employers, Voluntary & Community Sector, Partners, Central Government departments and agencies and the Public Services Transformation Network, Contractors

To carry out the duties of the post with due regard to the Council’s Dignity at Work Policy and core values.
All employees are required to participate in the Performance Evaluation Scheme (PES) and to undertake appropriate training and development identified to enhance their work.

All employees are required to comply with the Council's Health & Safety policies and procedures at all times, taking due care for themselves, colleagues and members of the public. 


Assist in carrying out the Council's environmental policy within the day to day activities of the post.


Undertake other duties, commensurate with the grade, as may reasonably be required.

Consideration will be given to making reasonable adjustments for a disabled postholder

THIS JOB DESCRIPTION MAY NEED TO BE AMENDED BY THE DIRECTORATE TO MEET THE CHANGING NEEDS OF THE SERVICE.

Number of managed staff: - 0
Number of partially managed staff: 0
The post holder will be expected to supervise up to 8 members of a project team some of whom may be at a senior level within the organisation. This will be an everyday feature of their job role and the members and numbers of staff supervised will change dependent on the project being undertaken. The post holder will also manage multiple project teams at one time, which also may involve external stakeholders

PERSON SPECIFICATION
JOB TITLE: Better Placed (Lambeth Lewisham Southwark) Principal Strategy Officer
DEPARTMENT:
Resources  (Strategy)



GRADE:  PO6
Note to Candidates

The Person Specification is a picture of the skills, knowledge and experience needed to carry out the job.  It has been used to draw up the advert and will also be used in the shortlisting and interview process for this post.

Those categories marked 'S' will be used especially for the purpose of shortlisting.

If you are a disabled person, but are unable to meet some of the job requirements specifically because of your disability, please address this in your application.  If you meet all the other criteria you will be shortlisted and we will explore jointly with you if there are ways in which the job can be changed to enable you to meet the requirements.

Equal Opportunities
Commitment to implement the Council’s Equal Opportunities policies.

Awareness of Equal Opportunities issues.





S1
Knowledge

Excellent political awareness







S2
Knowledge of current policy issues facing local government, the role and function of local government and the political context and environment

Comprehensive knowledge of current employment and skills policy landscape at a national, sub-regional and local level

S3
Extensive knowledge of the principles of project and programme management
S4
Extensive knowledge of welfare to work programmes and the role of local authorities
in employment programmes

S5
Excellent working knowledge of financial procedures and regulations

S6
Aptitude

Adopts an innovative approach to complex situations to generate new perspectives, reacts
positively to problems and develops radical solutions to improve service delivery

Ability to engender commitment across groups from all levels of the organisation to achieve objectives

Ability to work in and lead a small, high profile team
Skills

Extensive influential and persuasive communication skills both written and verbal
Good ICT skills

Excellent interpersonal skills

Highly developed political and negotiation skills

Good analytical skills

Excellent budget management skills

Experience

Experience of commissioning and procuring projects or services in a public sector setting
Experience of developing policies and procedures




S7
Experience of using management information, performance indicators and other research and statistics to report progress and inform broader strategic activity

S8
Experience of financial management
Experience of building and maintaining relationships with a variety of public, private and voluntary sector partners which delivers results




S9
Experience of report writing and presenting information for a variety of audiences
S10
Proven experience of proactively working on own initiative, under pressure to tight timescales, managing and prioritising workload




S11
General Education

High levels of literacy and numeracy
Personal Qualities

An inclusive team player

Flexible, innovative and creative approach

Demonstrates strong commitment to public services and local democracy

Has high degree of integrity

Shows resilience and toughness under pressure

Demonstrates strong interpersonal and networking styles

Shows high drive for achievement

Circumstances

Able to attend meetings in the evenings; to work outside normal office hours; and to work beyond minimum hours as and when required to achieve deadlines.
Physical

Generally candidates must meet the standard Lewisham requirements for the post  

DBS Disclosure Required?      No                       Basic              
[image: image1]Enhanced                  

(Tick as appropriate – guidance available from your HR Advisor)

If you are a disabled person, but are unable to meet some of the job requirements specifically because of your disability, please address this in your application.  If you meet all the other criteria you will be shortlisted and we will explore jointly with you if there are ways in which the job can be changed to enable you to meet requirements.






















